	Conference Website:
www.nofasummerconference.org
Direct questions, comments, and special considerations to:
Ben Grosscup

NOFA Summer Conference Workshop Coordinator

ben.grosscup@nofamass.org
Home Office: 413-549-1568 
Cell: 413-658-5374

Children and Teen Conference Coordinator: Valerie Walton, 

aallspice@aol.com 978-689-0716 

	2012 NOFA Summer Conference

WORKSHOP PROPOSAL FORM

	
	Please complete form before: February 1, 2012.

Final deadline: March 31, 2012.
Instructions: 
·  Fill out the entire form, save the file and email it as an attachment to Ben Grosscup, ben.grosscup@nofamass.org. Children and teen workshop proposals should be sent to: Valerie Walton aallspice@aol.com.
Use this subject line: “2012 NOFA SC WORKSHOP SUBMISSION”
· Or, print the form, fill it out with a pen, and mail it to:
Ben Grosscup

67 North Whitney St Apt 4, Amherst, MA 01002
· All areas that must be filled out by everyone are shaded in yellow
· Areas that some (but not all) presenters will fill out are shaded in light yellow
· If co-presenting, both names must be listed.
· Observe all length limits; check spelling and word and character counts


INFORMATION FOR THE PROGRAM BOOK
NOTE: All contact info is normally printed in the program book. Mark contact info you want excluded from the program book with an “*”. 

	Presenter #1
	
	Presenter #2
	

	Address
	     
	Address
	

	City, State Zip
	
	City, State Zip
	

	Phone
	     
	Phone
	

	E-mail
	
	E-mail
	

	Website (only one)
	
	Website (only one)
	

	Workshop Title (limit 40 characters)
	

	Workshop Description 

(limit 50 words)

State specific information and/or technical skills participants will learn. Write in the first person using complete sentences. No spaces between sentences.
	

	Web resources for your presentation *** Provide one URL to a video or article by/of you and explain relevance to the workshop. We may post to Facebook.
	

	Presenter #1 Biography (limit 10 words) *** No name
	

	Presenter #2 Biography (limit 10 words)
	


Please mark an “x” below the appropriate workshop skill level heading (check only one): 

	Workshop Level
	Beginner
	Intermediate
	Advanced
	All levels

	
	
	
	
	


Please mark an “x” below the primary workshop audience (check only one): 

	Workshop Audience
	Adult
	Teen (ages 13-17)
	Children (ages 5-12)

	
	
	
	


For Children’s Workshops only: Enter youngest and oldest ages for whom this workshop would be appropriate (between 5 and 12):
	Age Range
	Youngest age
	Oldest age

	
	
	


Please mark an “x” below each workshop time slot you are UNABLE to present (check all that apply):

	Friday, Aug. 10
2:00 – 3:30 PM
	Friday, Aug. 10
4:00 – 5:30 PM
	Sat., Aug. 11
8:00 – 9:30 AM
	Sat., Aug. 11
10 –11:30 AM
	Sat., Aug. 11
1:00 –2:30 PM
	Sun., Aug. 12
8:00 –9:30 AM
	Sun., Aug. 12
10 –11:30 AM
	Sun., Aug. 12 1:00 – 2:30 PM

	
	
	
	
	
	
	
	


WORKSHOP CONTENT - This part of the form gives you a chance to clarify the content of your workshop with explanation beyond what’s allowed in the 50-word summary. Responses aren’t for the program book, and don’t substitute for a precise workshop description. No repetition needed.
· Workshop Objective – What will the participant learn?

Answer:

· Describe your plan for the workshop.
Answer:

· Explain your experience with the topic.
Answer:
OTHER LOGISTICS - Please mark appropriate box with an “x” or fill in the blank space with relevant info.
	
	Yes
	No

	I offer to donate my stipend to the Farming Education Fund (FEF).
	
	

	I agree to allow my workshop to be audio-recorded by NOFA.
	
	

	I would like to hold my workshop outside.
	
	

	I give permission to NOFA/Mass to share my contact info (email, phone and/or address) to the media during the course of publicity/outreach for the event.
	
	

	If you plan to bring animals, state what kind.
	

	State any special needs for workshop space. 
	

	I will donate this item to the tea-cup raffle benefiting FEF* 
	


* Plan to bring the item to the conference and drop it at the raffle table in the registration area as soon as you arrive.

AUDIO VISUAL NEEDS
Note: All workshop rooms in the UMASS Campus Center, which is the location for all adult workshops except tours and outdoor workshops, contain a screen for LCD projection as well as a whiteboard with dry erase markers. Other items will be rented from UMass, unless supplied by the presenter. Bringing your own projection equipment saves money for NOFA, which is welcome. However, UMass technical support is available only for servicing equipment UMass rents out. If you are not in a position to offer your own equipment and ensure that it works, NOFA will rent the necessary equipment for your session.

We can rent the three pieces of equipment listed below: LCD projector, DVD player, and VCR. I need you to be precise with your requests for audio visual equipment so that we only rent the items that are needed and avoid waste. If you need to change what you request, it is your responsibility to inform me ASAP, but I can’t guarantee that I can supply equipment unless it is requested on this form. Audio visual equipment is normally not available for teen and children’s workshops, but if you have questions about this, ask.
The NOFA Summer Conference does not have any computers available for use.  If you would like to use an LCD projector for displaying a Power Point presentation, you must provide your own laptop computer. If you are bringing a Macintosh laptop, you will need to bring a VGA adapter to connect with the LCD projectors, or you can borrow one. The VGA plugs have 15 holes (3 rows of 5). The UMass LCD projectors are PC-based, so if your laptop is a PC you do not need an extra adapter.
	
	Yes
	No

	 My workshop uses some audio visual equipment. (If no, skip the rest of the form)
	
	

	 I will supply some or all of my own audio visual equipment.
	
	

	 If you are supplying equipment, list what you’re bringing (No need to mention laptop): 
	 

	I will present a Power Point presentation that I’ll share on the NOFA S.C. website.



Please mark an “X” below under each type of audio/visual equipment you will need us to rent for your presentation (check all that apply):
	LCD Projector (used to project the screen image of a personal laptop computer)
	DVD Player (Check if you’ll use any movie – DVD or computer file – that plays from your computer)
	VCR (For video tapes)

	
	
	


